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File Upload 
1. Go to https://webplus.wisconsin.gov/

 
2. Type in your User ID and password. Click Log in. Result: The home page opens.  

! If you are locked out of your account or forget 
your username or password, contact WCRS for 

assistance. 

  
3. Click the File Upload link.  

 
  

https://webplus.wisconsin.gov/
https://webplus.wisconsin.gov/
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Result: The File Upload screen and main menu appears. 

 
4. From the Main Menu, select New Upload 

 
Result:  The Upload File page opens. 

 
5. Select Non-NAACCR file. Select this option even if you are uploading a NAACCR file.  

! All files should be transmitted in a Zip folder. This minimizes 
the likelihood of data corruption during data transmission. 

 



 

3 
 

6. Click Choose File to navigate to and select the file you would like to upload on your PC or 
network. Ensure your file name follows the standard convention.  

7. Enter any pertinent comments in the Comment box. Keep this brief.  

 
8. Click Upload. Result:  The file is securely uploaded to WCRS. 

  

File Naming for Research Transmissions 
Please include [RES_] at the beginning of your file name.  

Examples 

RES_SmithLinkage_20200401 RES_SmithABCLinkage_04022020 RES_MilwaukeeResearch_July2019 
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File Download 
To download a file that has been uploaded by WCRS to your facility, follow these steps. 

1. From the Web Plus Home Page, click File Upload 

 
Result: The File Uploader screen and main menu appears. 

 
2. Click on the Download Files menu item. 

 
Result:  The Download File page opens. 

 
3. Locate the file you would like to download, and click the Download link in the Action column. 
4. Browse to the location on your computer or network where you would like to save the file, and 

click Save.  
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