
 
 

 
Wisconsin Functional Screen Information System 
Adult Long-Term Care Functional Screen Screen Liaison Toolkit 
Issue Date: April 2025 

The information provided in this document is published in accordance with Wis. Stat. § 46.286. P-02783N (04/2025) 

Topic: Granting an IRIS Consultant Agency (ICA) Access to View the Long-Term 
Care Functional Screen (LTCFS) for a Potential Enrollee 

Purpose: This document explains the process aging and disability resource centers 
(ADRCs) and Tribal aging and disability resource specialists (ADRSs) should follow to grant 
an ICA access to view the LTCFS for an individual who is interested in enrolling with the 
ICA. This allows that specific ICA to view the LTCFS for that person in order to assess their 
needs and plan for their potential enrollment with the ICA. The information below does not 
apply to managed care organizations (MCOs).  

Definitions: Definitions are located in the Screen Liaison Toolkit Definitions, P 02783D 
document.  
 

Granting View-Only Access 

Only an ADRC or Tribal ADRS should grant view-only access to an ICA. The LTCFS should 
not be transferred to an ICA to allow the ICA to view the budget. 

If the ADRC or Tribal ADRS cannot access a screen, the ADRC or Tribal ADRS liaison should 
contact the Wisconsin Department of Health Services (DHS) LTCFS Team at 
DHSLTCFSTeam@dhs.wisconsin.gov, not the MCO or ICA.  

 
Step 1: 
Select the Edit Screen button in Functional Screen Information Access (FSIA) for the 
applicable individual. 
 

 
 

https://www.dhs.wisconsin.gov/publications/p02783d.pdf
mailto:DHSLTCFSTeam@dhs.wisconsin.gov
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Step 2: 
Select the Edit button, located on the right-hand side of the Screen Information section. 

 

 
 
Step 3: 
On the Screen Information page, select the ICA that the individual selected from the ICA 
Requested drop-down menu.  
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Step 4: 
Select the Next button at the bottom of the page. This will take you to the Demographics 
page. 

 
 
Step 5: 
While on the Demographics page, select Home from the top menu bar. 

 
 
Helpful hint: 
To verify that the selection is accurate, run a “Current Screen Report.” The ICA requested 
will be listed in the section titled Screen Information.  
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DHS Contacts: If you have questions or comments about this document, please contact the 
LTCFS Screen Team at DHSLTCFSTeam@dhs.wisconsin.gov. 
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