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REDCap User Manual for the Wisconsin Newborn Screening Clinical Contracts 

Section 3:  Add a new client 

1. Click on Add/Edit Records under Data Collection on your left. 

 

2. Click on Add new record. 

 

3. Click on the radio button next to Client Demographics. 

 

Note:  You will not see forms 
going back as far as July 2012. 
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4. Enter your patient’s information. Some questions will only be visible if your patient is less than 1.5 years 
from the date you are entering information. Choose the appropriate form status (Complete, Unverified, 
Incomplete), then select Save & Exit Form. 

 
5. The status for the Client Demographics has changed for your patient (green = completed, yellow = 

unverified, red = incomplete). 

 

Note:  You will not see forms 
going back as far as July 2012. 

Age dependent 

Age dependent 
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6. If you now select Record Status Dashboard, your client will show. 

 

7.  Your new client is on your Dashboard 
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Note:  You will not see forms 
going back as far as July 2012. 


