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Getting Access to Program
Participation System (PPS)



Access to the Program
Participation System (PPS)

- WAMSID
« PPS New Access Request



Steps to get access to PPS

Create a WAMS ID
using the following link: https://PPS.wisconsin.gov/

Request Access

Note: If you have access to other systems that use WAMS, such
as HSRS, FSIA or CARES you will not need to create a new
ID. You will use the same WAMS ID for all systems.


https://pps.wisconsin.gov/

Wisconsin Web Access
Management System (WAMS)

Wisconsin’s Web Access Management System allows
authorized individuals to access State internet applications
using one ID and password.

You MUST have a WAMS ID to use PPS. You must

provide a valid, unique e-mail address to self-register for a
WAMS account.

You may already have a WAMS account if you use other
state systems.

Users must submit their own WAMS IDs to the State
before they can be setup in the system.



O create a WAMS ID

From the
Gateway
Page
click on
the
WAMS
link.
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** Production Environment **

This page lists the applications that are used to determine functional and financial eligibility for various programs across the State
of Wisconsin. The functional eligibility is determined for Adult, Children's and Mental Health programs. The financiaj eligibility
includes FoodShare, Medicaid. SeniorCare, SS| Care Taker Supplement. Wisconsin Works and Child Care Prog

ESIA - Production

Functional Screen Infarmation
Access (Production Environment)

FSIA - Request Access

To complete a printable form that you
can submit to your agency’s security
officer to get access to FSIA

ESIA - Training
Functional Screen Information
Access (Training Environment)

PPS - Production

Program Participation System
(Production Environment}

PPS - Request Access

. Ta complete a printable form that you

can submit to your agency's security
officer to get access to PPS

PPS - Training
Program Participation System
{Training Environment)
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WAMS
Home Page
click on the Wisconsin User ID
Self
Registration
Link.
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Logout Helo FAQ

Wisconsin User [D

Web Access Management System (WAMS)

The State's Web Access Management System (WANS) allows authorized individuals to
access State Internet applications using the same means of identification for all State
Weh applications. For example, a citizen can use the same Wisconsin User 1D and
passward to acquire overweight frucking permits and Emergency Medical Technician
cerification.

When access to information or senices is restricted, to pratect your privacy or the privacy
of others, you will be asked o provide a Wisconsin User 1D and password. Your
Wisconsin User 1D and password verifies your identity so that we can provide vou with
access to yourinformation and senvices and prevent access by unauthorized individuals.

Please note that anly certain types of infarmation will be stared in your user profile, as
described inthe User Acceptance Agreement, Your user prafile will never collect or
contain infarmation about you, such as your driving history, tax information. unemployment
compensation arvehicle registrations.

Sel-Registration (Request a Wisconsin User 1D and Password.)

Selt-Registration allows you to create your personal \Wiscansin Login ACcount. This is
your key to doing secure business with the State of Wiscansin aver the Internet. This
arrannt helnnne tnvnn It dnes nnt hielana tn vnor eorrent smnlnver j
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Self Registration Page
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= State will make every effort to secure this information and to protect the ﬂ
privacy of individuals whe have personably identifiable information stored in
their user profile.

The State may aggregate user profile information and usage to determine
trends and to facilitate sound decisions regarding system design and future

application deployments. However, the State will not sell the information
s"gle W S C O N S managed in your user profile, in either a specific or a generalized format.

= [Access and Correction of Personal Information
Logout Help FAQ

Individuals will be allowed to view personal information relating to their user
. . profile and te update the contact infermation in their user profile (address,
Self—Reglstratlon telephone, or e-mail address). Passwords will be secured and will be stored in
an encrypted format.

Welcome to the State of Wisconsin's selfregistration process. Self-Registration allows

you'ta ereate your personal Wisconsin Lagin Account. This is your key to doing secure Use of Cookies
business with the State of Wisconsin over the Internet . "

A cookie is & small amount of data, which m clude an anonymous unigue
identifier, that is sent to your browser from a Web site's computers and may
either be used during your session (session cookie) or may be stored on your
OVERVIEW computer's hard drive (persistent cookie), Cookies may contain data about &
user's movements during their visit to the Web site. If your browser software is
set to allow cookies, a Web site can send its own cookie to you. A Web site that
The self-registration process cansists of twe parts: has set a cookie can only access those cookies it has sent to you, it cannot
access cookies sent to you by other sites,

Importantl: We highly recommend that you complete Parts One and Two atthe same "

. ; en you request a Wiscensin User ID and passwerd, and when you use your
time. You must complete Part Two within four (4) days of requesting the account ar jou Wiscansin User 10 10 access State services over the Inéernet, a sassion cackie
will have to begin the sel-registration process again. will be sent to your browser and stored in your computer's memary. The cookie
will be used to maintain session information, so that you do not have to re-
enter your Wiscensin User ID and password when you navigate different pages

+ Part One: Requesting a Wisconsin User ID and Password and/or services. Your privacy is best protected if you close your browser after
you are done using applications that use session cookies.

In Part One, you will submit yeur contact and account infarmation. You will be sent a
confirmation e-mail immediately, containing a Wel link ta the Account Activation page

Accept Decline

Note: You must have an accessible, valid, and unique e-mail address o complete the
self-registration process,

« Part Two: Activating your Account

For assistance send an -mailto Help Wisconsin Support

i
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At the bottom of this page you will need to accept the
Wisconsin Web Access Management System User Acceptance
Agreement by clicking on the accept button



After accepting the agreement, fill in the self-registration form
and click the SUBMIT button at the bottom of the page.

Top of Page Bottom of Page
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Address(2)

City
State Selecta State [

Lonout Help FAQ 2ip Code ,_ ,_
Self-Registration

* Indicates Required Field .
s R Account Information
- Your User 10 must be between 5-20 characters and CAN be a combiniation of letiers
Profile Information and numbers. Your Password must be between 7-20 chiaracters and MUST contain a

cambination of letiers and either numbers or special characters (exceptthe @ sion

First Name | . UserIDs and Passwards are case sensifive
Middle Initial User ID +

Last Name 4 Password .
- Re-enter

Suffix v|eg, RGN Pascwiord N

E-Mail 2

Phone # Account Recovery

[fyou provide address information it must be complete and Compose 3 question and answer for account recovery purposes. ¢
correct. AUnited States Postal Senice data hase is usedto Guidelings.

verify each address, Secret Question ,—
Home Residence Address

Answer to ,7‘
Street Secret Question

Unit Number

Submit
City
State Selecta State r

Zip Code
Home Mailing Address =

"W | S C ONS

ere for

For assistance send an -mai to Help Wisconsin Support
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Self-Reqistration

W | S C O N S |

Logout Help FAQ

Self-Registration
* Indicates Required Field

Profile Information

First Name

*
Middle Initial
Last Name
Suffix

v g JRSR LILI

E-Mail

Phone #

**Be sure to read all the
requirements for acceptable
User IDs and Passwords**

N

“ You will then be prompted to fill
out a Self Registration Form to
create your WAMS ID

Account Information

Your User ID must be between 5-20 characters and CAN be a combination of [etters
and numbers. Your Password must be between 7-20 characters and MUST contain a

combination of letters and either numbers or special characters (exceptthe @ sign).
Lser IDs and Passwords are case sensitive.

User ID

&

Password +

Re-enter "
Password

Account Recovery, if you

Compose a question and answer for ag forget your password
Guidelines.

Secret Question *

Answer to

Secret Question g

| Submit



Active WAMS account

After submitting your WAMS ID request you will receive an
email to the email address you provided from
WAMS@wisconsin.gov. Follow the directions in the email to
activate your WAMS account.

10



" I
Go to WAMS Emall

Darbec Tue, 20 Jul 2008 182 1:00 0500 (COTH o7 -21:03 PM EDT]
Fromc WAMS i consin goedl
Tee cgpamch@indiana eyl
Sebject Stafe of WisCongin Sel-Repisraion
eadersc Show All Headers

Maggle Simpson

Follew the instructicas im this e-mall to activate your WAMS account. Your Wiscensin User ID and password are ¥our keys to doing secure business wWith the Jtate
over the Intermec. They should be considered aj IEpOTTANT &3 your algnatuce. Do not ahaoe your Wisconain User ID orf password with anyone. You ase the only pecacn
Inow your password. It is your obligation To protect theses by keeping them confidential.

If you did not sequest & Wisconsin Uasr ID and passward, plesss diszegard this e-mail,. TF yeu do pething, this sccount will kg avcomarically delatved sftar four

To activate yvour account click oa the web-link below. Once the login page is visible in your Iat = = ant
T T P T .l e | o

F':-:p:.-'."ua.cr..'..';:u:c.r!:1::.l;r:'\'-'H.LHE.f.h;.?F-.E.ﬁ:t.:*::-;-.-'dHEE-:!—L‘%:H;‘:ES::I‘.‘L‘-I‘.‘:I FO”OW th'S ||nk to Complete the

If you are not able To ACELVADd Your account within the allocted 5 mimures, click o € WAMS appllcatlon process

[Affer you have activated your account, you may delete This s-mail.)

If you receiwe an error wheno ¥ou click on the abowve web-link try the following tips:

= Zcmes c-mall applications do not handle Web links propezly. If you got an error afver clicking on the link you may need oo copy cthe link from che message to yo

broveser"s addresd line,. Mike sure that you get che epbire web-link. If che web-link is saplit into Ewd lines and the second line if not underlined Like the firac
Bach lines iate the Iacesnes Boowser's addsesa line.

« If you received a *your browser must support cookies' error and you have your browser configuared to allow cookies, cpen a new browser window and copy the web-1
Intesnet browser's asddress line.

* Hany Intermet browssrs have the abllity t0 remesber passwords Lor you. Ihis Teatures may causs problems 1f cthe password At remsmbers doed O0OT WATOR YOOI CUrTEnt

£ you are having passecrd problems, and the password is filled out on the login page when Lt loads, tzy clearing the password field and De-enterlng YouUr PaSSWOD

ke
recommEnd that you tars SEFf che password memary faarurg of your IACESTET Browssr.

his e-mail 15 sutomatically generated. Fleass do NoT reply o this e-mall. If ¥ou oeed assiscance please <lick on the web-link below:

=
i
hrop:/foscn . wiscensin .. gov/HAMS / FoarmarcedE=nil

% After you click on this link, you will be routed to a login screen and
be prompted to enter your new WAMS ID and password to finish
the WAMS registration process and activate your account.
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When you are successful in activating your account you will see
the page below.

S wWisconsin Web Access Management System - Windows Internek Explorer provided by DHS - Stake of Wisconsin

Eile Edit Wi Faworites Tools Help
@ ¥ y |g https: § fuaon. wisconsin. gow WakS i ccount Ackiv ation ? AAID=zMGGEMEEAMMIiYu Iz vI k¥ Certificate Error || X IGDDgIe = -

o g5 -

S Gateway Page
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&S wisconsin Web Access M., X | | fap ~ B - deh - sk Page ~ () Tools -
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T

Logout Help FAS
Self-Registration
Joyce Rounds
Congratulations! You have successfully created and activated

Account. You are now enabled to access any secured State of
to which you are granted rights.

vour Wiscon
Isconsin v

in Login
ek application

Flease rememiber to delete the "State of Wisconsin Self-Registration™ e-mail message.

For your protection, you should close your browser window atthe end of each session.

Clicking on the link below will take yvou to Profile Management to review your account.

Fro anagement

Acceptance T

e=t Image. Data entered i= NOT permanent.
For as=izstance

zend an e-mail to VWWAMS Acceptance Support

Crone &P Intermet L AO0% - ¥ |

12



0 request access to PPS

From the
Gateway
Page
click on
the PPS-
Request
Access
Link.

f_.:‘ Gateway Page - Windows Internet Explorer provided by DHS - State of Wisconsin = Iﬁl |_)$j
File Edit Wew Favortes Tools Help

—_— T
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Statg
® W O € O N &
Human Services System Gateway Add this Page to Favorites
** Production Environment **
This page lists the applications that are used to determine functional and financial eligibility for various programs across the State
of Wisconsin. The functional eligibility is determined for Adult. Children's and Mental Health programs. The financial eligibility
includes FoodShare, Medicaid. SeniorCare, S51 Care Taker Supplement. Wisconsin Works and Child Care Programs
FSIA - Production -~ PPS - Production WAMS
Functional Screen Information @ Program Participation System To access PPS / CVWW / FSlA
Access (Production Environment) {Production Enviranment} signup for a Web Access
IManagement System (WAMS) ID.
FSIA - Request Access PPS - Request Access
To complete a printable form that you . Ta complete a printable farm that yo tegrated Security
can submit to your agency’s security can submit to your agency's security Application
officer to get access to FSIA officer to get access to PPS
FSIA - Training <22 PPS - Training 7N CWW
Functional Screen Information % Program Participation System K:"RES . Ty
i 1 AL i E “_~ CARES Worker Webh
Access (Training Environment) {Training Environment)
[ [ [ [ | |&mtermnet [H o0 - 4
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Enter you WAMS ID and Password

wWindows Internet

Pass‘ﬁ'ordtl
'WEB MCCESS This is a ACCEPTAMCE environment. Data and accounts are NOT permanent

MANAGEMENT SYSTEM

Forgot vour password? Is vour account locked?
Request a Wisconsin User ID and Password.

You are accessing the State of Wisconsin Loczl/Wide area network, This system is for authorized users only. All equipment,
intendad only for the official business use of the Stats of Wisconsin,

systems, services, and softwars connected to this network are
disclose all transactions and data sent over this madium in 2

The State of Wiscoensin reserves the right te audit, inspect and
manner coensistent with State and Federal laws, By using this system you expressly consent to all such auditing, inspection and

disclosure, Only software apprewved, scanned for us, and licensed for State of Wisconsin use will b2 permitted on this network,
v illegal or unautheorized use of State of Wisconsin equipment, systems, services, or software b )} may be subject to
il or criminzl prosecution under state and faederal laws, and may alse result in disciplinary actien where approprizte.

ny person

A
ci

MS Home Wisconsin Portal Home
Please don't baokmark this page.

[ [ [ & rntermet
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Following the directions at the bottom of the form, fill in the
Access Request Form, submit the request, print the form,
get appropriate signatures, and fax it to the State Security
Officer.

ff‘ https:/ /pps.wisconsin.goy,;/ - PROGRAM PARTICIPATION SYSTEM Web Access Request - Windows Internet Explore — |ﬁ'|i|

Eile Edit Wiew Favorites Tools Help

o hr g - B - odmh - b Page - () Toos - @@- &5 [

PROGRAM PARTICIPATION SYSTEM WEB ACCESS REQUEST

(Pleaze read the information below for instructions.)

1. Please check one of the following: *
@ Activate User ID for access to Program Participation Svystem
© Delete User ID for access to Program Participation Swvstem
© Change (Profile, User WName)

Effective Date: |1 140772011 L

User Information

2. User ID: | w
(From Wisconsin Self-registration Process)

3. First Name: | = NIT: I—
Last Name: | *

4. Mother's Maiden Name: | +*

3. User's Daytime Phone: ( I ) I - I * Ext: I

Agency Information

6. Agency Name: | ES

7 Agency Supervisor Name: | w

3. Supervisor's Phone Number: ( | ) | - | * Fxt: |

9. Profiles: # [T Adult T.TC Waitlist Full Aceess Profile =1

|Done I_ I_ ,_ ,_ ,_ ,_ | & Inrernet . 100% - AI
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Follow directions at the bottom of the form.

File:

‘pps.wisconsin.gov, - PROGRAM PARTICIPATION SYSTEM Web Access Request - Windows Internet Explorer provided by DHS - SEak — |5’ |ﬂ

Edit Wwiew Fawvorites Tools  Help

og dhe g - B - e - |shpage - (CF Tooks - @ & D] B

Ifvou are assigned to more than one agency, then you must |

L

[

10.

11.

™" Mental Health Reporting Full Access =]
[T AODA Reporting Full Access

Note: Disabled profiles are unavailable at this time.

* Denotes required field.

SUBMIT I CLEAR

Instructions

1Tl out a separate form for cach agency to which you ave assigned

Check the appropriate box to activate, delete, or change a User ID. Only one box should be checked. For Effective Date, enter the date the User's ID 1s to be activated, deleted, or
changed.

Fill in the same User ID entered on the Wisconsin Self-registration Process screen in which the User registered for network level access to the Program Participation System. This
form is to request a system/application level User ID for the Program Participation System.

Enter the User's Name.

Enter the User's Mother's Maiden Name.

Enter the User's Davtime Phone Number.

Enter the User's Supervisor's Name.

Enter the Uset's Supervisor's Phone Number.

Enter the User's Profile.

The User should enter their Signature in this field.

The User's Supervisor should enter their Signature in this fisld.

The State Security Officer should enter their Siznature in this field.

Done

[T T T [ [ & meeme H100% - _f
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" B
Print Form

/=2 https://pps.wisconsin.gov/7action=ADD&effdate=11%2ZF07%2F201 1 &userid =redrobin&firstname =red&midi - Windows Internet Explorer'p

=1=1 x|
File Edit View Faworites Tools  Help
e & @ - B - dm - hPage - (GiTooks - @ & ] 3
a
STATE OF NSIN 20 5
DEER- IENT OF HEALTH AND FAMILY SERVICE =
Print

< Please print this form and return to the State Security Officer, fax number is 608-267-2437
PROGRAM PARTICIPATION SYSTEM WEB ACCESS REQUEST

1. Please chec e following :

X Activate User ID for access to Program Parficipation Svstein
-- Delete User ID for access to Program Participation Svstem
-- Change (Profile, User Name, S5IN)

Effective Date: 11/07/2011

Please fill in the following information (All items MUST be completed):

User Information

2. User ID (from Wisconsin Self-registration Process)

3. User Name (Last, First, MI)
redrobin

robin, red

4. Mother's Maiden Name

5. User's Phone Number
smith

(111)111-1111 Ext

Agency Information

6. Agency Name (Please do not abbreviate.)

DHS

7. Agency Supervisor Name 8. Supervisor's Phone Number
Air Qader (111)111-1111 E=xt

9. Profiles

State User Profile

[
Done Inkernet L 100% -
A
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Get signatures and send to State Security Officer

/= https://pps.wisconsin.goy/ 7action=ADD&effdate=11%2F07%2F201 1 &userid=redrobin&firstname =red&midi - Windows Internet Explorer

_1&] x|

Eile  Edit ‘“iew Fawvorites Tools  Help

v e fp - B) - b - [ Pags - (GiTods - @ & K 3

|:Effecri1'e Date: 11/07/2011

=k

Please fill in the following information (All items MUST be completed):

=

Print

User Information

2. User ID (from Wisconsin Self-registration Process) 3. User Name (Last, First, MI)
redrobin robin, red

4. Mother's Maiden Name 3. User's Phone Number

smith (111)111-1111 Ext

Agency Information

6. Agency Name (Please do not abbreviate.)

DHS

7. Agency Supervisor Name 8. Supervisor's Phone Number
Mir Qader (1113 111-1111 Ext

9. Profiles

State User Profile

Use of this logon and password provides access to confidential information, which must be safeguarded in accordance with Wisconsin

Statutes. The User's signature on this form constitutes acceptance of responsibility for compliance with §49.32(10), §49.32(10m), §49.81.
§49.83. §9432.70(2) and with DHFS policy (attached to new logon approvals).

10. User Signature : Date Signed :

11. Supervisor Signature:

Date Signed :

|12. State Security Officer Signature : |Date Signed :

Cone l_ l_ l_ l_ l_ l_ |® Internet

=]
HA00% -
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Access to PPS

Contacts
SOS Desk
Hours: Monday through Friday
8:00 — 11:30 AM
12:30 - 4:00 PM
(you may leave voice mail at other times
and someone will return your call)

E-mail: DHSSOSHelp@wisconsin.gov
Phone: (608) 266-9198
Fax: (608) 267-2437
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