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Agenda

 Summary of Changes to the Clinical 

Instructions and CLTS Functional Screen 

(CLTS FS)

 Walkthrough and Demos:

♦ Module 1: Overview

♦ Module 2: Informational Pages

♦ Module 3: Diagnoses

 Resources and Next Steps
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Teleconference Information

Accessing teleconference materials

 GovDelivery message

♦ PowerPoint

♦ Two-Page Summary

 Vimeo Link

♦ Recording

https://www.dhs.wisconsin.gov/publications/p03083.pdf
https://vimeo.com/showcase/8639988
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Teleconference Schedule

Teleconference schedule for 2021:

 September 9

 October 14

 November 4 (this date has been updated)

11 a.m.–12 p.m.



Summary of Changes

Mary Schlaak Sperry
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Reasons for CLTS FS Updates

 Incorporated changes over the last six years.

♦ Advances in technology

♦ Updates to testing

♦ Tips/System Change Notices/GovDelivery 

messages incorporated

 Clarified all process/procedures.

 Modified to concise, transparent language.
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Reasons for CLTS FS Updates

 Updated for inclusion and equity initiatives

 Amended for family/person-centered 

philosophy/language

 Further aligned to:

♦ State/Federal Institutional Levels of Care

♦ Adult Long-Term Care System/Screen



Module 1: Overview

Colleen Medford
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Module 1: Overview
What the CLTS FS is

 Determines functional eligibility once per year 

for multiple programs.

 Determines multiple levels of care and target 

groups for eligible children.

 All screeners screen for all programs.
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Module 1: Overview
What the CLTS FS is Not

 An assessment of the child or family. 

 A place to record financial, personal, or any 

other information not related to the child’s 

functional abilities.

 A place for general case notes.

 An evaluation of parenting skills.
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Module 1
Initial Screen vs. Rescreen
Initial
 The first time a screen is created for a new applicant. 
 A child has been awaiting enrollment for a particular 

program longer than 12 months.
 A child was found non-functionally eligible (NFE) for 

services or had their services discontinued for over a 
year.

 A child continues to be eligible for one program used 
by the screen (e.g., Comprehensive Community 
Services) but has never been determined eligible for 
a different program for which the screen determines 
eligibility (e.g., CLTS Program). 
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Module 1
Initial Screen vs. Rescreen

A Rescreen or recertification screen is required 

every 12 months for as long as a child is 

enrolled in a long-term support program.



14



15

Module 1
The NFE Process

Have a peer/second screener review screen.

 If child is still determined non-functionally 

eligible (NFE) screeners must contact DHS to 

verify the NFE status.

The screener will not check the box on the 

eligibility results page to transfer the results.

For rescreens, delay disenrolling the child 

from the CLTS Program until the NFE 

determination is confirmed by both the second 

screener and DHS. 

mailto:dhscltsfs@dhs.wisconsin.gov


16



17

Module 1
The NFE Process

If the NFE is confirmed, the county waiver 

agency (CWA) will send the family a notice of 

denial, along with a description of the 

applicant’s state appeal and county grievance 

rights. 
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Module 1
Determining the Child’s needs

Ask questions of those who know child best.

Rely on interviewing best practices and 
techniques.

Observe child in their environment.

Have a Release of Information (ROI) signed 
to gather resources from collateral contacts, if 
needed.



Module 2:
Informational Pages

Mary Schlaak Sperry
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Module 2: Informational Pages

Name changes

Pseudo Social Security number

 Interpreter information

When to contact DHS SOS Help Desk
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Module 3: Diagnosis

Mary Schlaak Sperry
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Module 3: Diagnosis

Whose diagnosis is accepted?

♦Parent report

♦Physician

Mental health diagnoses

Presenting diagnosis 

Diagnosis Cue Sheet
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Summary and Next Steps

Mary Schlaak Sperry, Colleen Medford
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CLTS FS and Quality 
Improvement

Minimize time with NFE reviews.

Provide guidelines for internal CWA review.

Reduce time and effort to complete screen.

-----------------------------------------------------------

Increase screener training/outreach.

Added collaboration with stakeholders.
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Resources

CLTS Functional Screen Clinical Instructions

Wisconsin’s Functional Screen webpage

DHS CLTS FS Staff email

Learning Center UW-Oshkosh

SOS Help Desk email phone: (608) 266-9198

https://www.dhs.wisconsin.gov/publications/p00936.docx
https://www.dhs.wisconsin.gov/functionalscreen/index.htm
mailto:DHSCLTSFS@dhs.wisconsin.gov
https://wss.ccdet.uwosh.edu/stc/dhsfunctscreen/psciis.dll?linkid=981867&mainmenu=DHSFUNCTSCREEN&top_frame=1
mailto:DHSSOSHelp@dhs.wisconsin.gov
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Outreach

CLTS FS Updates went live Wednesday, 

9/8/21, 5 p.m.

CLTS FS 2021 Teleconferences 9/9/21, 

10/14/21, 11/4/21 at 11 a.m.-12 p.m.  (Note: 

November date is updated)

CLTS FS 2022 Quarterly teleconferences

Semi-Annual Review of the CLTS FS/Clinical 

Instructions


