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Navigating thru the screen

a Applicant Screen Information - Microsoft Internet Explorer provided by DHFS - State of Wisconsin - |EI|5|
File Edit Wiew Favorites Tools  Help | 11'
= / -] S r: - »
m Select the Q . © . 1 B @ L % e |z
Back. Forward Stop Refresh Home Search Favorites History Mail
S C re e n Address @ http: fface. dwd, wisconsin, gov/desltc/lccafcommon/LTCScreenListAD T, asprappllD=2112 j Ga

tab |
Apple, Annie

m Select the
d e S i re d Children's LTS Screen Adult LTC Screen ¥ Adult MH/ADDA Screen

Personal Care Screen
screen Adult Long Term Care
b utto n Contact Info: Milwkee Display (Contact Person: Intake Unit)
] Fax Mumber: , Phone Mumber: (853) 835-5583

ed it Screener Name: Rounds, Joyce

Create a new screen for Adult Long Term Care:

button, or
View,
Work with the existing screen:

. U Se I i n kS m ¥ Edit the current screen IFU” FS j LS iew current screen reports
&l [ [ mteme
along the T

[ = T SR SN G P U NE L o e G ML M T UM T B i ki e SR T T T LA e W ek e b sk e O ]
. d g 2] Startl J a B J 0% 2 Movell Grou.., v| |5y LABISDSS _Lch,.. | |&] Microsoft Pawer... “@ Applicant Scr... |® CBEBEIUN 2z0am

| K




m \When
editing a
screen, If
any data Is
changed
the next
page button
or a link on
the left
hand side
must be
selected for
the change
to take
effect.
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Reports — Individual

m Individual

reports
are
located In
the left
side links
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Reports — Agency

m Agency
reports can
be found by
clicking on
Reports
along the top
menu.

m Click on the
Functional
Screen
Report link
for Adults,
Children’s, or
MH/AODA
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Forms and Summary Reports

Forms
“iew and print copies of the blank functional screens.

Adult Long Term Care Reports

“iew and print summary reports for Adult Long Term Care functional screens. Reports provide information by
eligibility, time reporting, target group, etc. and provide different options for filtering and sorting functional
screen data.

Children’s Long Term Supports Reports
Wiew and print summary reports for Children's Long Term Supports functional screens. Reports provide

information by eligibility, time reporting, and other summary information. The reparts provide different options
for filtering and sorting functional screen data.

Mental Health / A0DA Reports
“iew and print summary reports for Mental Health £ ADDA functional screens. Reports provide information

by eligibility, time reporting, and other surmrmary information. The reports provide different options for filtering
and sorting functional screen data.
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Reports - Agency

m Select
report link
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Functional Screen Information Access

Adult's Summary Reports

Screen Summary at Agency Level
“iew screen summary infarmation by specifying any combination of criteria from screener name, status,
agency, county of responsibility, and screen completion date range.

Screen Time Report

“iew screen surmmary information including total screen time by specifying any combination of criteria from
screener name, status, agency and screen completion date range. This report also compotes total screen
tirne for an agency and for each screener within an agency.

Target Group Summary at Agency | evel
“iew target group summary infarmation by specifying any combination of criteria from screener name,
agency, target groups and screen completion date range.

Eligibility Summary Report
“iew applicant-level eligibility surmmary information for an agency. Customized sort options and criteria,
such as screener name and eligibility results, are presented based on the agency type.
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S
Error messages and cross
validations

m Error
messages
and
warning
messages
are
displayed
In an error
boX.
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.
Pseudo SSN

m Pseudo SSN
should only be
used on New
applicants;
Never created
on the edit
basic page.

m Rare occasion.

For example: a
newborn that
does not have
a SSN vyet.

a New Applicant - Microsoft Internet Explorer provided by DHFS - State of Wisconsin - |EI|5|
File Edit ‘ew Faworites Tools Help | -:,’
= a = n ) X =
Q . © . [ El ) Sk 8 -
Back. Fariward Stop Refresh Home Search Favorites History: Mail
Address I@_hl http: ) face, dwd. wisconsin, gov/deslcclkca/ Commaon)L TCHew, asp j Go

Functional Screen Information Access
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Basics

m Contacts
SOS Help Desk
Hours: 9:00 — 11:30 AM
12:30 - 2:30 PM
(you may leave voice mail at other times
and someone will return your call)

m E-mail: soshelp@dhfs.state.wi.us
m Phone: (608) 266-9198
m Fax: (608) 267-2437
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